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CARROLL COUNTY PUBLIC SCHOOLS 
ELEMENTARY MATHEMATICS 
BENCHMARK ASSESSMENT GUIDELINES 
 
PURPOSE: 
The Carroll County Public Schools Mathematics Benchmark Assessments are administered in January and May to every student in kindergarten through fifth grade. The assessments are designed for the following purposes: 

· assess students’ knowledge of the Carroll County Elementary Mathematics Benchmark Competencies 
· provide valuable information that can be used to make instructional decisions that will help students and teachers 
· provide assessment data for grade level, school based and systemic continuous improvement efforts 
· provide system wide data that can be used to make curricular decisions 

To ensure that the administration of the assessments is consistent throughout all elementary school classrooms, each student should take the grade level assessment that matches his/her grade level assignment. It is acknowledged that students’ instructional levels may not necessarily match the assessment level. However, it is important that the data reflect the performance levels of all students relative to their grade level in order to accomplish each of the above purposes. 

TESTING GUIDELINES

Timeframe:
1. The January 2010 assessment should be administered from January 19th through January 27, 2010 for students in grades 1-5. Kindergarten assessments may be given during the entire month of January since they are given individually. 
2. For grade levels 1-5, the assessments should take approximately 120 minutes of class time. The test should be given in the order in which it is written with the exception of the process standard section (BCR), which may be given before the content section.  
3. Teachers in grades K-5 should score the assessments and enter the data through the electronic matrix.  Data should be entered by January 29, 2010.
4. Countywide data will be reported to schools on February 1, 2010.  A letter containing system-wide mean scores will also be sent to all schools.  Teachers may use this letter to communicate student progress to parents.  Teachers, who choose not to use this letter, must create their own communication tool.
5. It is the responsibility of the classroom teacher to inform parents of their child’s score by February 5th, 2010.
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Administration:
1. All assessments should be administered by the teacher.  

2. All students are to take the grade level assessment.  If students have transferred into our school system from another school system after the end of the first marking period, (October 29, 2010) they should be given the assessment.  However, their data should not be entered into the Matrix system.  Teachers should use the information gained on these individual students to make instructional decisions.  Students who have transferred within CCPS should have data entered into the Matrix system.
3. All assessments are consumable. Students write their answers on the test itself.
4. Teachers should prepare their students for this assessment as they would any other test. Concepts and processes are to be reviewed in the days prior to the administration of the assessment in grades 1-5. Kindergarten teachers may continue to build and review concepts throughout the testing window. Reviewing practices should be implemented in a manner which supports valid assessment data. Review days have been built into the CCPS suggested timelines. 
5. Assessments should be read to students of all levels in an effort to gain accurate information on students’ mathematical knowledge.
6. Once testing has begun, no prompting or review of the tested concepts should occur.
7. Teachers may leave up number lines, 100 charts, and Math Word Walls that do not contain pictures or definitions. Grid paper may also be provided throughout the assessment. For Grades 1 and 2 only, manipulatives should be made available to all students during the process section (BCR) of the assessment only.  

8. To help insure the integrity and validity of the student data, students are to complete the assessment without the use of the following resources: basic fact charts, problem solving step charts, place value charts, examples of exemplary responses, instructional posters, math textbooks, student journals, and desk-mats that provide information that will help students solve problems. 
9. Calculators may be used by students in grades 3, 4, and 5 within the designated areas only. 
10. Teachers should place all scored assessments in the student’s permanent mathematics folder.  The CCPS benchmark assessments are not to be sent home.
Accommodations:
1. Teachers are to use their professional judgment and ethics while making adaptations that support the needs of students. These adaptations may include: 
· any testing modifications indicated within a student’s IEP or 504 Plan apply to this test.
· assessments may be given individually. Be sure that no prompting occurs; the student should be expected to respond independently.
2. Reminder: By giving the grade level assessment to all students in the grade level, we are getting a picture of how the student’s performance relates to grade level expectations. By assessing all children with the grade level appropriate assessment, we are also receiving important system wide information that can be used for curriculum modifications as well as professional development. 
3. If a teacher is certain that by giving this assessment to a particular student, his/her self-concept will be severely damaged; teachers may choose not to administer the assessment. Please be careful with this decision. There are times when children can surprise even the most experienced and well-meaning teachers with what they know. 

We must continue to maintain consistent and professional practices throughout the county in order to ensure the validity of our data.    
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