Steps to 

Addition, Subtraction, and Multiplication

Addition


1. Organize the problem vertically.

2. Line up the decimals.  Place values must be stacked.

3. Add zeros if necessary to make sure that you have even columns.

4. Add the columns of digits.  Remember to regroup.

5. Bring the decimal straight down.

Subtraction


1. Organize the problem vertically.

2. Line up the decimals.  Place values must be stacked.

3. Add zeros if necessary to make sure that you have even columns.

4. Subtract the columns of digits.  Remember to regroup.  You can not subtract if the top number is smaller than the bottom number without regrouping.

5. Bring the decimal straight down.

Multiplication


1. Organize the problem vertically.

2. You do not line up decimals.
3. Multiply the far right digit of the bottom factor to every digit in the top factor.

4. If there is a second digit in the bottom factor, add a placeholder.  If not go to step 7.  If yes, add a zero in the next row under the product to step 3.

5. Multiply the second digit in the bottom factor to every digit in the top factor.

6. Add like you would a normal addition problem.

7. Count the number of digits to the right of the decimal in both factors.  Then, add a decimal point to the product so that you have the same number of digits to the right of the decimal in the product as you do in the both factors together.

168.58 + 78 = __________





	   1   1  


 168.58


+ 78.00


 246.58





709 – 65.23 = __________


		   9


6 10  8  10  10	


709.00


- 65.23


643.77





148 x 2.6 = __________





		1


	        2	4   


   148 ---- 0 decimal places


x  2.6  ---- 1 decimal place


   888


    + 2960 


 3848 ---384.8 ---1 decimal place


   				      total





1
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